
    
 

 
 

 

 

 

CHANGE OF DETAILS 
 
 

 

EMPLOYEE NAME & SURNAME: 

 

 

EMPLOYEE NO: 

 

 

SITE NAME & CODE: 

 

 

 

Please note that my following details have changed 

 

 

�  BANK DETAILS – ORIGINAL NEW BANK STATEMENT / ORIGINAL LETTER FROM BANK (NO CHANGE WILL BE 

MADE WITHOUT ORIGINAL DOCUMENTS SUBMITTED) 

 

 Account Name: ________________________________________________ 

 

 

 Bank:  ________________________________________________ 

 

 

 Branch:  ________________________________________________ 

 

 

 Branch Code: ________________________________________________ 

 

 

 Account No: ________________________________________________ 

 

 

�  IDENTITY DOCUMENT CHANGES (EG MARITAL STATUS / MARRIED NAME) – ATTACH CERTIFIED COPY OF 

NEW ID 

 

 

 From ___________________________  To: _________________________ 

  (Insert current status)    (Insert new status) 

 

 

 

 

Employee Signature: _______________________ Managers Signature:  _____________________ 

 

 

Date:   _______________________ Date:   _____________________ 


